SOCIETIES REGISTRATION ACT, XXI OF 1860
(some important provisions)

Sec. 4:-

Once in every, on or before the fourteenth day succeeding the day on which, according to the rules of the society, the annual general
meeting of the Society is held, or, if the rules do not provide for an annual general meeting, in the month of January, a list shall be filed with
the Registrar of societies, of the names, addresses and occupations of the Governors, Council, Directors, Committee, or other governing
body then entrusted with the management of the affairs of the society.

Sec. 4(A) (1):-

Together with the list mentioned in Sec.4, there shall be sent to the Registrar of Societies a statement showing changes during the year to
which the list relates in the personnel of governors, council, directors, committee or other governing body to whom the management of the
affairs of the society is entrusted and also a copy of the rules of the society corrected upon date and certified to be a correct copy but not
less then three of the members of governing body.

Sec.4 (A) (2):-
A copy of every alteration made in the rules of the society, certified to be a correct copy by less than three members of the governing body,
shall be sent to the Registrar of Societies within fifteen days of making such alteration

Sec. 4(B)(1) :-
Within thirty days after the holding of every annual general meeting, there shall be filed with the Registrar of Societies a copy each of the
balance-sheet and auditors report certified by the auditor under such section (2) of Sec. 5.A.

Sec.4(B)(2) :-
If the President, Secretary or any other person authorized in this behalf by a resolution of the governing body of the society fails to comply
with the provisions of sub-section (1) he shall be punishable with fine which may extend to five hundred rupees.

Sec. 5(A) (1):-

Every society shall keep at its registered office proper books of account in which shall be entered accurately - (a) All sums of money
received and the source thereof and all sums of money expended by the society and the object or purpose for which such sums are
expended;

(b)The assets and liabilities of the society.

Sec.5(A) (2):-

Every society shall have its account audited once every year by a duly qualified auditor and have a balance sheet prepared by him. The
auditor shall also submit a report showing the exact sate of the financial affairs of the society. Three copies of the balance sheet and
auditor's report shall be certified by the auditor.

Explanation:-
A duty qualified auditor means chartered accountant within the meaning of the Chartered Accountants, Act, 1949 or a person approved by
the Registrar of societies in this behalf.

Sec.5(A)(3) :-

If the President, Secretary or any other person authorized in this behalf by a resolution of the governing body of the society fails to comply
with the provisions of sub-section(1) or sub-section (2) he shall be punishable with fine which may extend to twenty rupees for every day
after the detection of the default during which the default continues.
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VALID UPTO: 30/11/2025
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REGISTRAR OF SOCIETIES
GUWAHATI, ASSAM

N.B.:- Registered number of Societies should not be stated as Government registered. It is registered
under S.R.Act, XXI of 1860.
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